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Scope 

This procedure describes how the Township documents compliance monitoring, compliance sampling, 

facility self-inspections and sampling, and the record-keeping procedures employed by the Township to 

ensure documents are readily available when needed. 

Overview 

The Township utilizes their Compliance Monitoring Report Log to track IU compliance. The Township 

keeps all pretreatment documents in a designated location to ensure accessibility. 

Procedures 

Documentation 

Steps   

 1. The Compliance Monitoring Report Log shall be utilized to record all IU compliance 

activities, including: 

 Receipt of compliance monitoring reports; 

 Review of compliance monitoring reports by Township staff; 

 Review of effluent limits and identification of permit violation(s); 

 If violations identified, date and method of NOV; 

 Annual inspection date; 

 Annual inspection report completion; 

 Antrim IU sampling date; 

 Review of Antrim IU sampling data. 

 2. Hard copies of all compliance reports, sampling data, inspection reports, permits and 

any other information relating to IU compliance shall be kept in the designated file 

cabinet in the WWTP. 

 3. Electronic copies of all IU information shall be stored on the following directory: 

efilecabinet/public works/pretreatment 

   

 


